[ ]
\ il gleal) 4585 3 1)
\—/ Information Technology Department

a_lljao ol o
ZAYED UNIVERSITY

Register courses for MA
students

End-User Guide




1: Login

1. Under ZU Main website, click on (e-Services).
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e-5ervices Open Data Intranet | Contact Us | Login | Advance Search Search... (&3 LUK

2. Use the search box to find the service.

Looking for a specific service?
Seatchover 70 senvices in the serice catalog

course|

Course Materials Accommodation for Students of Determination

The Student Accessibility Service s Department (SAS) offers material accommodation services for Stude...

@ Fegister courses for MA students
Exi Course Sef-Registration for Master Student - English Wersion

Student Course Registration
= e e _
Student self-registration to courses for each semester in orderto have a schedule
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3. Once selected, click on “Go”.
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Register courses for MA 5tudent5| GO

4. If you are not logged-in, click on “Login to start the service”.
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Crourse self registration should be done Free Students 20

beforethe start of the course




5. Enter the User ID & Password to login.
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Rermemberme

Sign in e

Createan Aocount - Forgot Password?

6. Answer the Security Question then click on “Sign In”.

Security Question!

What iz your User |7

Click here if you forgot the answers toyour security questions.

7. Click on “Start Service”. You will be directed to Banner Web.

(1 Service Catalog | Register courses TorMA students
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2: Request for service
1. Click on “Enter Secure Area”.
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Enter Secure Area How to Register (Existing Zayed  Class Schedule In case of any issues please
Login here to view your personal University Students Only) View the current schedule of send an e-mail to
information. classes

bannerhelp@zu.ac.ae

©2022 Ellucian Company L.P. and its affiliates.
This software contains confidential and proprietary information of Ellucian or its subsidiaries.
Use of this software is limited to Ellucian licensees, and is subject to the terms and conditions of one or more written license agreements between Ellucian and such licensees.

2. Enter your ZUID and Password. Then, click on “SIGN IN” to login.

SIGN IN

User Mame

Password

] Remermber me on this cormputer

SIGN IN

3. Click on Student Tab.

& Sign Out | @ Help

Welcome, to the Zayed University Banner\Web System!

Personal Information Alumni-and Friends Advancement Officers ‘Student Financial Aid Employee Finance
View addresses and View your schedule or your
contact information; review academic records and
name change procedure. unofficial Transcript

© 2022 Ellucian Company L.P. and its affiliates.
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4. Click on Registration.
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elcome, , to the Zayed University BannerWeb System!

@ Home > Student & Financial Aid

Personal Information Alumni and Friends Advancement Officers Student Financial Aid Employee Finance

Registration | fStudent Records v
Check your registration status or iewe your holds, grades and
class schedule ranscripts

2022 Ellucian Company L.P. and its affiliates.
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5. Click on “Banner XE Registration”.
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W , to the Zayed University g P29

elcome,
BannerWeb System!

\i;',' Home > Student & Financial Aid > Registration

Personal Information Alumni and Friends Advancement Officers Financial Aid

y Registration Student Records v
Check your registration status or [ ‘iew your holds, grades and
class schedule, transcripts.

= Banner XE Registration




3: Preparation for registration

1. Click on the (Prepared for registration) link.
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Student - Registration

Registration

What would you like to do?

- Prepare for Registration
-' View ragistration status, update student tarm data, and complate
pre-regisiration requirements.

Plan Ahead
;\ Give yourself a head start by building plans. Wihen you're ready to
= register, you'll be able to load these plans.

Yiew Registration Infarmation
View your past schedules and your ungraded classes.
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Register for Classes
Sealch and register for your classes. You can also view and
manage your schedule.

Browse Classes
Lanking for classes? In this section you can browse classes you
find interesting.

2. Then choose a semester: Select the term and click “Continue”.
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Student - Registration - Select a Term

Select a Term

Terms Open for Registration
2023 Spring Semester v

Continue
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This page will allow you to check your registration status:

® Check whether your academic status allows you to register or not

® Check for any kind of hold that may prevent you from registration

® Check your time ticket (day and time)

If all the below are green and the time ticket is valid then you can proceed with your

registration.
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student - Registration « SelectaTerm « Prepare for Registration

Prepare for Registration

Registration Status

Registration Status

Term: 2023 Spring Semester

» o [N

Primary Curriculum
Level: Undergraduate Program
College: Interdisciplinary Studies

9 Your Student Status permits registration.

& vour

o ‘You have no holds which prevent registration.

ic status permits

Degree: Bachelor of Science
Program: Computational Systems
Campus: AUH Mixed Gender
Catalog Term: 20232 Spring
Semesler

Admit Term: 2023 Spring Semester

Time tickets allow registration at this time. Please register within these times: 11/20/2022 11:00 PM -

01/13/2023 11:00 PM

Your class standing for registration purposes is Term 1

Admit Type: Direct GE Entry
Major: Computational Systems
Major Concentration: Digital Security




3. Click on the Registration link on the top of the page to take you back to the main
registration page.
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Student SelectaTerm « Prepare for Registration

Prepare for Registration

Registration Status

Registration Status

Primary Curriculum

Level: Undergraduate Program
Term: 2023 Spring Semester College: Interdisciplinary Studies
Degree: Bachelor of Science
o “Your Student Status permits registration. Program: Computational Systems
- - Campus: AUH Mixed Gender
@) vour academic status permits registration. Catalog Term: 2023 Spring
@) You have no holds which prevent registration. Semester
Admit Term: 2023 Spring Semester
I Time tickets allow registration at this time. Please register within these times: 11/20/2022 11:00 PM - Admit Type: Direct GE Entry
01/13/2023 11:00 PM Major: Computational Systems

Major Concentration: Digital Security

I Your class standing for registration purposes is Term 1

4: Registration

1. Click on the “Register for Classes” link as shown below.
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Student - Registration

Registration

What would you like to do?

Prepare for Registration Register for Classes
D Wiew registration status, update student term data, and complete — Search and register for your classes. You can also view and
pre-registration requirements. N, manage your schedule.
Browse Classes View Registration Information
Q Looking for classes? In this section you can browse classes you View your past schedules and your ungraded classes.
find interesting.

2. Then choose a semester: Select the term and click continue.
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student - Registration - Select a Term

Selecta Term

How would you like to search? (i}

@ Term () Date Range ©

Terms Open for Registration

Continue




Note:

A. If you find the below error message, then you are not allowed to register due
to:

- This is not your time ticket

B. To exist the page and try again:
- Click OK according to the number of messages showing on the top of the
screen to try again.
- In the example below, you have to click OK once because the number of
highlighted in yellow is 1.

- If the number highlighted in yellow is showing 3, then you have to click OK 3
times.

¥ g  AiApdall Noura

Student Registration Select a Term

Select a Term

C. Adding Courses

- If your pin number is correct and you are allowed to register according
to the time ticket,then you will view the below page.

Add section by projections:

Projection tab displays all courses remaining or not completed as per
your catalogsemester.

a. To choose a section from projection click on Projection tab then click on
View Sectionsto view available sections.
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Student Reglstration select a Term Register for Classes
Register for Classes

e follwing a1e your projected courses forhis ferm,

Projected Registration

ca 103

ica 1o

08230

R 111

Page fof 1 | (1o PerPage Records: 10

2 schedue: [ scnedule Details. [ Summary
Class Schedule for 2073 Spring Semostor




b. The below screen will show which sections are available to select.
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Register for Classes

M Enter CRNS Flans Projections Schedule and Options |
i Term: 2023 Spring Semester
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c. Add the course you wish to register. You can navigate through the

courses to checkthe suitable time. Click add as below.

You will notice two things:
A. The course was added to the down left side.

B. It was also added to the left side to view the actual schedule and
how it will look like.
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Registration summary displays the selected sections for registration in
gray color.

Important notice: KINDLY NOTE THE status still shows pending as below.




d. To confirm your registration, in summary window click on submit
button after adding sections to the summary.
All registered courses will appear in green while class schedule will

display schedules for each.

5. Important Notes:

You may select the “conditional add/drop” option if you wish to try to switch the courses
without losing your seat. If the Course is available then you will be registered, if not, (for any
reason) you will remain in the same course.
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6. Drop Registration:
1. Todrop a course, select from the drop-down menu drop / delete option as

below:

Register for Classes

Ana Camsos Proacrons | Senoouin ana opnons

ERETI 00 AM - 1220 i Type: Ciass Bulbding: 0B xE . 0 20124 caat reman

Cordtioral Ate and Ores: m

2. Then, click Submit as below to drop them from summary.

Reglster for Classes
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/. Error in Registration:
If the course highlighted is in red. Then you cannot register to the course due to many
reasons:

1. Time conflict

2. CRN s for different campus

3. Prereqg/coreq

4. Class restriction

You should click submit button to remove the Courses and then you have to select
another course to register.

SEC 735 CRN

GEN 110 CRA

Fiost Ciana Piacsons | Arowiotn s Ontrn GEN 120 CRN 22827 Campus

Term: 2019 Sping Semester
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8. View Registration Information:

To view your final schedule please click on View Registration Information option.
And send it to your E-mail by clicking on the email icon.

student - Registration

Registration

What would you like to do?

Prepare for Registration Register for Classes

View registration status, update student term data, and i Search and register for your slasses. You can alsaview and
complete pre-registiation requirements . manage your schedule
Browse Classes view Registration Information
Q Looking for classes? Inthis section you can browse classes -~ View your past schedules and your ungraded classes.
you fing interesting
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Thank you for using this tutorial
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